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March 1, 2023

Dear Hiring Manager:

I am pleased to write this letter of recommendation for Payne Vogtman, who served as an intern 
in our organization. Payne has distinguished himself as a talented and motivated individual, 
demonstrating excellence in many areas, which I believe will make him a true asset to 
any organization.

Payne has a level of professionalism that exceeded our expectations. During his internship, he 
worked on several projects where he demonstrated his ability to design, complete, and present 
real-world projects. His presentation and communication skills are particularly impressive, as he 
always delivered a clear and concise message that resonated with the audience.

Moreover, Payne exhibited real creativity and positive thinking, which is often lacking in today’s 
workforce. He was never satisfied with the status-quo, always searching for innovative and 
opportunistic directions. His innovative mindset even inspired his seasoned colleagues and 
helped the organization to move forward in exciting and new ways.

Payne’s gumption and intelligence are also impressive. His logical and abstract thinking skills 
and pattern recognition abilities enabled him to analyze complex issues and develop practical 
solutions. He consistently demonstrated excellent analytical skills, which allowed him to identify 
the root cause of many problems and address them with efficient, smart solutions.

Payne’s agreeableness is also a noteworthy quality. He possesses personality traits that result in 
straightforward, cooperative, and considerate communication. He was always willing to help his 
colleagues and he never hesitated to offer his assistance in whatever capacity necessary.

Finally, Payne’s entrepreneurial spirit is something to be admired. He has an outstanding work 
ethic and is extremely trustworthy, too. He is an exceptional individual with a rare combination 
of professionalism, creative thinking, and intelligence beyond his years. He will be an asset to any 
organization and I wholeheartedly recommend him without hesitation.

Sincerely,

Tyler Koontz						         
Vice President, Operations				          


